




1 Access library 
Homepage

2 Click on “Online 
Catalog” Menu tab 

1a Open Browser 1b Type url in 
address bar

2a  Operate a 
mouse

 Locate books 
using library 

catalog 

2b Define purpose 
of library catalog 

3 Enter 
search terms 

4 Indicate if you are 
searching for your 

terms “as a phrase” 
or “all of these” or 

“any of these”

5 Indicate if you 
are searching for 

terms in Title/
Author/Keyword, 

etc

6 Click 
Search 

7 Select 
desired 

book from 
Results list

8 Check 
Status for 

Availability.

9 Note Call 
number and 

location. 

7a Recognize 
order of results.
Sort by author/

year/etc if desired

8a. Interpret terms 
available, checked 
out, renewed, lost, 

missing, etc

10 Retrieve 
book

9a Recognize 
Locations in 

Library

9b Interpret Call 
numbers



















This presentation was designed by Lynee Richel & Heather Dalal  
We have given ½ day workshops on the Instructional Design model to help 
librarians start thinking like instructional designer to improve their own 
instruction.  https://sites.google.com/site/dickcareyforlibrarians/	  




